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Secretarial Function -1
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Secretarial Function -2
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Clerical Function -1

Technical English Course (Basic) part 1A.2A.1B.2B

Clerical Function -2

Technical English Course (Advanced) part 1

Dffice Machines and Equipment

Technical English Course (Elementary) Book 1.2

Typewriting

Commercial English Course (Basic) part 1.2

Management Science & Information System

Techno- Commercial English Course(Basic) part 1.2

Principles Of Management & Organisation

Techno- Commercial English Course )Advance( part 1.2

Production Management

Chemistry part 1.2 for classroom and workshop

Material Management

Instruction

Marketing Management

Physics part 1.2 for classroom and workshop

Financial Management

Instruction

Personnel Management

Mathematics part 1.2

Drganisation Behaviour

Computer Appreciation

Process Of Supervision & its Application

Active Context English Book 1-A & 2-B

Skills of Instructing & Communicating

Active Context English Book Workbook 1

Skills of Supervision & Motivating

Active Context English Book 2-A

Role & Responsibility of Superior

Active Context English Reader 1a.2a.1b.2b

Workforce Organization

Streamline English Departures part 1

Work planning and Control

Streamline English Departures Workbook 1.2

Job Safety an Accident Prevention

New Instruction Practice Book 1.2

-ire Fighting Part -1

Basic level Global English

-ire Fighting Part -2

Living English For Libya 1.2.3

~irst Aid

Kernel Lessons Intermediate

Communication & Motivation -1
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Drganization and Methods

Book Keeping -1

ron and Steelmaking -1

Book Keeping -2
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Accountancy -1
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Accountancy -2

ron and Steelmaking -3

Purchasing -1
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Store Keeping -1
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